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Yay! You found a new employee or

you're starting to use a new payroll

system. Congratulations.

Please request this information from

your employee

Please either bring the form into the

office OR upload to Taxdome. Please

don't send sensitive information

through email. 

If you aren't set up with Taxdome, just
ask us! (it's free for you)  



Copy of their driver's license or other
form of ID

Please check off all the
services you need

SERVICES WE PROVIDE

W4 Form

I-9 Form

Direct Deposit Form

Miscellaneous information



Payroll Information

EMPLOYEE INFORMATION
PLEASE FILL OUT FOR EVERY EMPLOYEE
WE WILL ALSO NEED THEIR: 

Copy of driver's license
W4
I-9
Direct Deposit Form

Job Title:____________________________________________

Employee Name:_______________________________________

Date Hired:_________________

Email_______________________________________________ 

Phone:______________________________________________ 

Salary or Hourly:_______________________________________

Salary/pay___________________________________________

Overtime:____________________________________________

Benefits:_____________________________________________









To summarize- please attach a copy of the employee's passport OR
a copy of their driver's license and a copy of their social security number card


